Publishing a Calendar Using iCal
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5) Check the Publish changes automatically

6) The Base URL is:

box.

1) After opening iCal,
select the calendar you want to

publish.

2) Click on Calendar >

3) Select

Publish...

Publish on: a Private Server

4) Type in the name you want to
give your calendar where it says
Publish calendar as:

* % * IMPORTANT * * *

Type your email name in the front of
the calendar name so people will
know who created the calendar. If
you do not put the email there, the
calendar will be removed.
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7) Login is:

Password is:

* * * Please contact your TRT, SCT, ETT, or call Ext 150 for your site"s calendar

location / login / password

8) Click publish - You should get a window that says: Calendar Published

9) The address of your newly published calendar is
listed in this window for you to email to others or
post on a webpage.
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Your Calendar “My Calendar” has been published
successfully, and can be subscribed at URL:
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