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If you want to return to 
this report another time, 
one way to get there is: 
Start Page > Special 
Functions > Group 
Functions > List Students 
 

PowerSchool Admin Reports 
These are two easy reports to create. They are both temporary and user specific.  By this we mean 
it stays in the user’s login and is only available to that user. The settings are held in memory for the 
next time you choose it.  At that time it can be run as is or changed.  You can’t give it a name and 
save it and then create more like it.  
 
With each of these reports, you can create the table on the web, highlight and copy it and paste it 
into a spreadsheet to be formatted as desired.  
 
“List Students” 
Prints a quick list of currently selected students with info from fields of your choice. It is very flexible 
and field name choices are easier. This prints as a web page. This report also allows data to be 
exported. 
 

1. Select a group of students (for example, choose Teacher Schedules > pick a teacher > pick 
a course > Make this the Current Selection) 

2. You are now on the Group Functions page.  Click on “List Students” 
3. Modify settings, submit  
4. Refresh print page for completion, print. 

 
 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

Sample Settings 
and results 
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 “Class Roster (PDF)” report 
This is designed to print a list of field data for a teacher or group of teachers, with 
each teacher on a different page. It is harder to create, but as flexible as “List 
Students.” You can design a header for this report. 
 

1. Start Page > Reports > Run Reports > Class Rosters 
2. Choose teacher(s) and modify the settings 
3. Use the settings below to try this out. 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

Sample Settings 
and results 
 
 

Note - The field to get a teacher’s 
name is complicated - for the 
attendance teacher it is: 
 
*periodinfo;ATT(M-F);teacher_name 
BV and MMS use (E) instead of (M-F) 
 
 
To see other classes, replace the 
ATT(M-F) w/ a period number to see. 


